
 

 

Maintenance Assistant 
 
Finborough School, the leading independent day and boarding school in Great Finborough, 
near Stowmarket, has a position of Maintenance Assistant available to join our excellent 
facilities team. 
 
The successful applicant will be a strong team member and equally capable of working on 
their own. A good standard of DIY skills to undertake general maintenance and repairs is 
essential; skilled or semi-skilled trade-qualified would be particularly welcomed. Experience 
of working in a school environment would be an advantage but is not essential. A strong 
customer service ethic is key.  
 
In return we offer a competitive salary, days annual leave (including bank holidays) and all 
the benefits of working in a thriving independent school including a generous pension, meals 
on duty, uniform and free parking. 
 
This is a fantastic opportunity for a positive, organised and self-motivated individual with a 
wide range of skills. If you are a great communicator, able to use your initiative and have a 
‘no job to small’ attitude, we would like to meet you.  
 
This is a full time role, predominantly Monday to Friday 7.30am to 5.30pm, with occasional 
evening and weekend work around school functions.  
 
We offer: 

An excellent working environment with supportive colleagues and community alongside 
beautifully behaved, enthusiastic and motivated pupils. 

Support for training and continued professional development and the opportunity to get 
involved in wider school life. 

Please send your current CV and covering letter via email to: 
cbaker@finboroughschool.co.uk or in writing to: Finborough School, The Hall, Gt 
Finborough, Suffolk, IP14 3EF by 15th October 2021.  

Finborough School is committed to Safeguarding and promoting the welfare of children.  All 
applicants must be willing to undergo child protection screening appropriate to the position, 
including checks with past employers and the Disclosure and Barring Service (DBS).  A copy 
of our Safeguarding and Child Protection Policy is available on our website. 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Job Description 
Post:  Maintenance Assistant 
Responsible to: Facilities Manager  
Duties and Responsibilities 

• Undertake porterage and handyperson duties, including moving goods and furniture, 
painting, minor repairs to property, fixtures, fittings and equipment. 

• Ensure reactive maintenance is dealt with in a timely and safe manner. 
• Clearance of drains and gullies, general tidying and garbage collection. 
• Ensure the Health and Safety of all on site at all times by helping to manage the 

School’s Health and Safety procedures including the reporting of incidents as 
appropriate. 

• Carry out regular health and safety premises checks in line with schedules. 
• Commitment to improving our school in line with our ethos – Better Never Stops. 
• Deputise in Facilities Manager absence.  

Person Specification: 

• Working knowledge and experience in buildings related Health and Safety 
application. 

• Knowledge of COSHH and RIDDOR. 
• Ability to take initiative and proactively diagnose and rectify maintenance issues. 
• Ability to establish and maintain positive relationships with colleagues and 

contractors. 
• Basic IT skills.  
• Excellent communication skills. 
• Motivated and enthusiastic team player. 
• Organisational, planning and prioritisation skills. 
• Knowledge of fire evacuations and emergency building procedures. 
• Flexibility and the ability to adapt to the needs of the school at all times. 

  

Experience/ Qualifications: 

• Category D1 licence beneficial to support with minibus duties when required. 
• Relevant trade experience; electrical, roofing, joinery or plumbing. Builder/ labourer 

experience also desirable. 
• IOSH & NEBOSH qualifications desirable. 
• Relevant plant machinery experience. 
• Relevant industry qualifications or working towards achieving these qualifications.  
• First Aid. 
• Own transport essential due to rural location. 

 
 
School Standards 
1. Support the aims and ethos of the school  
2. Set a good example in terms of dress, punctuality and attendance  
3. Uphold the school's behaviour code 
4. Participate in staff training as required 
5. Attend meetings as required 
6. Support and uphold the school values at all times 
  


